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1.0 Changes from Last Issue 
 
None – 1st Issue 
 
 
2.0 Foreword by Club Chairman 
 
Horsmonden Tennis Club take health and safety very seriously.  
 
We all have responsibility for the health and safety of ourselves, other members of the 
committee, coaches, volunteers and club members. This policy document endeavours to 
set out those responsibilities of the Club’s Committee, volunteers, coaches and club 
members in ensuring the safety for all those using the facilities. 
 
This document will be updated from time to time as necessary, please read it carefully and 
keep it safe for regular reference. If you believe there are omissions then you must bring 
these to the attention of the committee. 
 
Together we can prevent accidents and promote a safe environment for all to enjoy our 
club.  
 
Mimi Hoffman 
Chairman, Horsmonden Tennis Club 
 
 
 
3.0 The Health and Safety at Work Act 1974 – POLICY STATEMENT 
 
The Horsmonden Tennis Club Committee has produced the following statement of policy in 
respect of health and safety: 
 
It is the policy of Horsmonden Tennis Club to comply with the terms of the Health and Safety at 
Work Act 1974 and to provide and maintain a safe environment for our members. 
 
Horsmonden Tennis Club’s health and safety objective is to minimise the number of instances of 
accidents occurring within the clubs demise 
 
3.1 Horsmonden Tennis Club recognises and accepts its responsibility to provide a safe 

environment for all of it’s members and members of the public who may be affected by 
it’s activities 

 
3.2 Horsmonden Tennis Club understands it’s legal duties under the Management of Health 

and Safety at Work Regulations and shall ensure that a suitable and sufficient 
assessment of the risks to which its members are exposed whilst using the premises, 
and of any members of the public, contractors and visitors who may be affected by the 
way in which Horsmonden Tennis Club conducts it’s operation. 
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3.3 It is the aim of the committee, so far as reasonably practicable, to ensure that the club 
meets its responsibility, paying particular attention to the provision and maintenance of:  

 
▪ Sufficient information and instruction to members 
▪ A safe place to exercise and socialise with safe access and egress to and from it 
▪ Adequate welfare facilities 

 
3.4 Although the committee will do all that is reasonably practicable to provide a safe 

environment for its members, members are reminded that they should take responsibility 
for their own welfare and not expose themselves to the risk of unnecessary harm due to 
their own actions: 

 
▪ Members should take reasonable care for their own safety at that of those who may 

be affected by their actions or neglect 
▪ Members are required to co-operate with the club to ensure that any duty or 

requirement for health and safety is complied with 
▪ Members should not intentionally, or recklessly, interfere with or misuse, anything 

provided in the interests of health and safety or welfare 
▪ Members are requested to inform the club committee of any situation that they 

consider represents a danger to health and safety 
▪ Members are required to use equipment and the clubhouse in accordance with the 

rules and conditions provided by the club  
 
3.5 This policy is to be read in conjunction with the clubs operational arrangements, which 

can be found on the clubs website and within the clubs handbook. This information 
forms part of the clubs arrangements and must be adhered to at all times 

 
 
3.6 Horsmonden Tennis Club’s Health and Safety Policy will be continually monitored and 

regularly reviewed and updated, particularly when changes in the nature and scale of 
our operations occur.   

 
 

 
          Signed   ……………………………………… (Chairman, Horsmonden Tennis Club) 
 
          Date 
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4.0   Horsmonden Health and Safety Responsibilities  
 
4.1 Club Chairman 
 

The Chairman is responsible, so far as is reasonably practicable, for ensuring that the 
necessary resources are in place to enable the committee to fulfil the requirements of the 
Health and Safety at Work Act 1974, and other relevant health and safety legislation, and to 
enable them to deliver and implement the requirements of the Horsmonden Tennis Club 
Health and Safety Policy and the clubs other safety procedures. 

 
 
4.2 The Club Committee 

 
4.2.1 The committee retains the overall responsibility for the health and safety of those affected 

by the operations of the club.  
 
4.2.2 Awareness of, compliance with, and dissemination of all new and / or amended legislation 

pertaining to the safe operation of the premises 
 

4.2.3 Ensuring that the health and safety implications of all tasks and activities undertaken are 
considered at an early stage through appropriate Risk Assessments, and that work is 
proactively planned to achieve safety and minimise risk. This includes works being 
undertaken by contractors 
 

4.2.4 Discuss and seek solutions to health and safety problems referred to them 
 

4.2.5 Taking action to remove or reduce potential hazards 
 

4.2.6 Ensuring that all areas of the premises are subject to a regular health and safety visual 
walk, and to ensure that each walk’s findings are documented and actioned 
 

4.2.7 Ensuring that the circumstances of accidents are appropriately examined, and that all 
reasonable steps are taken to prevent or reduce likelihood of any re-occurrence 
 

4.2.8 Ensuring that all members, contractors and visitors are made aware of any significant 
hazards pertaining to their visit to the premises 
 

4.2.9 The provision of suitable and sufficient information and instruction to members where 
required 

 
4.2.10 Ensuring the distribution of appropriate and current health and safety information 

throughout the Club  
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4.2.11 The club committee is responsible for ensuring the premises is suitably maintained, 
including, but are not exclusively limited to: 

 

• Legionella prevention and control 

• Electrical equipment  

• Fire detection and fire protection equipment 

• Emergency lighting equipment 

• Alarm systems  

• Chemical and substance use and control 

• Structural integrity of premises and fixed features contained within premises 

• Heating and ventilation systems 

• Control and management of contractors 

• General work equipment 
 

4.3  All club volunteers are responsible for the following 

 
 All volunteers have a duty to take reasonable care of the safety, health and welfare of 

themselves and others who may be affected by their acts or omissions, and to co-operate 
with club in implementing it’s Health and Safety Policy, and associated safety procedures. 
In particular, all volunteers should: - 

 

• Make themselves familiar with the clubs Health and Safety Policy 
 

• Ensure that any task undertaken can be done so safely, using where appropriate 
Personal Protective Equipment (PPE) 
 

• Bring any actual or potential hazards or defects to the attention of the committee 
 

• Protect and promote the safety of themselves, members and other volunteers 
 

• Use equipment only within it’s design capabilities, and ensuring that it is stored and 
maintained properly 

 

• Report all Accidents, Incidents, Near Misses, Diseases and Dangerous Occurrences to 
the committee  

 

• Do not interfere with or misuse anything provided in the interests of health, safety or 
welfare 

 

• Ensure that they have read and fully understood instructions in the event of fire or other 
serious or imminent danger 
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5.0   Arrangements  
 
5.1  First Aid Arrangements  
 
 
5.1.1 The committee will determine whether specific events or tournaments require first aiders, 

as part of the planning process 
 
5.1.2 First aid equipment is provided within the clubhouse, with the committee being responsible 

for ensuring that equipment meets the minimum requirements. The location of equipment is 
communicated to members. Frequent checks of equipment should take place to ensure 
adequate stock is available and in fit for purpose order. 

 
 
5.2 Accident / Incident Reporting Arrangements 
 
5.2.1 Members of the committee, coaches and playing members are required to report any 

accidents, injuries and potentially dangerous incidents (near misses) to club committee 
directly or via the accident book.  

 
5.2.2 Following any accident or near miss, the committee will ascertain whether any remedial 

action is required to prevent a reoccurrence 
 
5.2.3 Under RIDDOR (Reporting of Injuries Diseases Dangerous Occurrences Regulations) 

relevant notifiable accidents, infectious diseases, and dangerous occurrences will be 
reported to the HSE (GB) or HSENI (Northern Ireland) by the club chairman 

 
 
5.3 Emergency Evacuation Arrangements 
 

The club committee will ensure: 
 

(i) means of escape are available at all times 
(ii) that premises specific Fire Risk Assessments are in place and are regularly reviewed  
(iii) that arrangements are clear to club members 
(iv) that fire instructions are displayed in a prominent position within the club house 
(v) that the fire alarm system is clearly audible and distinguishable throughout the 

premises, and tested weekly 
(vi) that fire escape routes are clear at all times, that fire appliances are ready for use at 

all times, and that fire doors function correctly 
(vii) that records of all alarm testing, evacuation drills and inspections are maintained 
(viii) that fire equipment inspections take place at the intervals laid down by the 

manufacturer / wholesaler  
 
 


